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Niagara Training & Employment Agency (NTEC) is seeking community members 
interested in serving in a volunteer capacity on its Board of Trustees. 
 
Purpose 
To advise, govern, oversee policy and direction, and assist with the leadership and general promotion of 
Niagara Training & Employment Agency (NTEC) so as to support the Agency’s mission and needs. 
 
About us 
NTEC provides respite and afterschool programs for children with any disability, and day programs and 
employment services for adults with a developmental disability in the Niagara Region. Approximately 
200 individuals and their families benefit from these programs. For more information about NTEC, 
please visit www.ntec-nss.com. 
 
Mission 
NTEC is a non-profit organization that empowers people with special needs to participate more fully in 
community life. 
 
Vision 
A community that inspires the well-being of its citizens, celebrates meaningful relationships, and 
benefits when everyone participates fully in community life. 
 
Position 
The Board of Trustees supports the work of the Agency and provides leadership, strategic governance 
and oversight. While day-to-day operations are led by the Agency’s Chief Executive Officer (CEO), the 
Board-CEO relationship is a partnership, and the appropriate involvement of the Board is both critical 
and expected. Some of the Board’s duties include: 
 
 Serving as an advisor to the CEO as he implements the Agency’s strategic plan. 
 Reviewing agenda and supporting materials prior to board meetings. 
 Approving the Agency’s annual budget and monthly financial reports. 
 Being informed of, and meeting all legal and fiduciary responsibilities. 
 Contributing to an annual performance evaluation of the CEO. 
 Assisting the CEO and Board Chair in identifying and recruiting other board members when needed. 
 Partnering with the CEO and other board members to ensure that board resolutions are carried 

out. 
 Serving on committees or task forces and taking on special assignments when needed. 
 Representing the Agency to stakeholders and acting as an ambassador for the organization. 

 
Board terms 
 Board members are elected for a three-year term, and are eligible for re-election for up to three 

additional three-year terms.  
 

VOLUNTEER BOARD  
MEMBER OPPORTUNITY 

http://www.ntec-nss.com/
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Meetings and time commitment 

 The Board meets monthly at 6:00 p.m., at 120 Canby Street, Port Robinson, Ontario.  
 Meetings are held from January to June and September to November; typically they last 90 minutes. 

 
Qualifications 

We are currently seeking board members with the following expertise: 
 
 Professional experience in one or more areas, including health care, real estate, labour or educational 

fields.  
 Leadership accomplishments in business, government, philanthropy or the non-profit sector. 
 Personal qualities of integrity, credibility, and a passion for improving the lives of the Agency’s 

stakeholders. 
 An understanding of the value that service agencies bring to our community.  

 
This is a great opportunity for an individual who is passionate about the Agency’s vision. If you have any 
questions, please contact CEO Andrew Lewis at 905-384-3137 or alewis@ntec-nss.com.  
 
How to apply 
 
If you are interested in contributing your passion to a progressive and innovative board, please send 
your résumé or statement of interest by June 30, 2016 to: 
 
Email: alewis@ntec-nss.com   
 
OR  
 
Mail: 
 
Andrew Lewis, CEO 
Niagara Training & Employment Agency 
120 Canby Street 
P.O. Box 190 
Port Robinson, ON L0S 1K0 
 
All applicants will be contacted. 
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